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	WILLIAMSON COUNTY AUDITOR’S OFFICE

PURCHASING DEPARTMENT

710 MAIN STREET - SUITE 303

GEORGETOWN, TEXAS 78626

http://www.williamson-county.org/Procurement


INVITATION FOR BIDS

LANDSCAPE MAINTENANCE FOR WILLIAMSON COUNTY
ANNUAL CONTRACT
BID NUMBER: 06WCA018 

BIDS MUST BE RECEIVED ON OR BEFORE:  OCTOBER 11, 2005 – 1:30 PM
BIDS WILL BE PUBLICLY OPENED:  OCTOBER 11, 2005 – 2:00 PM
A PRE-BID CONFERENCE WILL BE HELD ON OCTOBER 5, 2005 AT 2:00 PM
IN THE WILLIAMSON COUNTY AUDITOR’S OFFICE, 301 SE INNER LOOP – SUITE 106, GEORGETOWN, TEXAS.

BID SUBMISSION
DEADLINE: Bids must be received in the Williamson County Auditor's Office prior to 1:30 pm on Tuesday, October 11, 2005.  Bids will be publicly opened at 2:00 pm or soon thereafter in the Williamson County Auditor’s Office, Williamson County Inner Loop Annex, 301 SE Inner Loop – Suite 106, Georgetown, Texas.  
METHODS: Sealed bids may be hand-delivered or mailed to the Williamson County Auditor's Office, Attn:  Ginny Atkinson – Purchasing, Williamson County Inner Loop Annex, 301 SE Inner Loop – Suite 106, Georgetown, Texas 78626.
FAX/EMAIL: Facsimile and electronic mail transmittals are acceptable. For instructions regarding electronic submissions, please visit: http://www.williamson-county.org/Procurement/info.html#EBids. Failure to follow these instructions may cause your bid to be rejected.

BID REQUIREMENTS
SUBMITTAL: An original bid must be submitted.  The bid consists of the COMPLETED AND SIGNED Bid Form and any other required documentation.

SEALED: All bids must be returned in a sealed envelope with the bid name, number, opening date and time clearly marked on the outside. If an overnight delivery service is used, the bid name, number, opening date and time must be clearly marked on the outside of the delivery service envelope.
REFERENCES: Williamson County requires bidder to supply with this bid, a list of at least three (3) references where like services have been supplied by their firm.  Include name of firm, address, telephone number and name of representative.
LEGIBLITY:  Bids must be legible and of a quality that can be reproduced.

FORMS: All bids must be submitted on the forms provided in this bid document. Changes to bid forms made by bidders shall disqualify the bid. Bids cannot be altered or amended after submission deadline.
LATE BID: Bids received after submission deadline will not be opened and will be considered void and unacceptable.  Williamson County is not responsible for lateness of mail, courier service, etc.

RESPONSIBILITY: A prospective bidder must affirmatively demonstrate bidder's responsibility.  A prospective bidder must meet the following requirements:
a) have adequate financial resources, or the ability to obtain such resources as required;

b) be able to comply with the required or proposed      delivery schedule;

c) have a satisfactory record of performance;

d) be otherwise qualified and eligible to receive an award.
Williamson County may request representation and other information sufficient to determine bidder's ability to meet these minimum standards listed above.
AWARD
THIRTY DAYS: Awards should be made approximately thirty (30) days after the bid opening date.  Results maybe obtained by contacting the Purchasing Contact.  

REJECTION OR ACCEPTANCE: No more than one bid will be awarded for any item, single department or area.  Bids may be rejected for some items, departments or areas, even though awards are made for others.  The convenience of having a single source for similar items will be taken into consideration together with price in determining the lowest and best bid.
It is understood that the Commissioners Court of Williamson County, Texas, reserves the right to accept or reject any and/or all bids for any or all materials and/or services covered in this bid request, and to waive informalities or defects in the bid or to accept such bid it shall deem to be in the best interest of Williamson County.

CONTRACT:  This Bid, when properly accepted by Williamson County, shall constitute a contract equally binding between the successful bidder and Williamson County.  
The successful bidder may be required to sign an additional agreement containing terms necessary to ensure compliance with the bid.  
CONTRACT ADMINISTRATION:  Under this contract, Joe Latteo, Facilities Director, Williamson County, shall be the contract administrator with designated responsibility to ensure compliance with contract requirements, such as but not limited to, acceptance, inspection and delivery.  The contract administrator will serve as liaison between Williamson County Commissioner’s Court and the successful bidder. 
CONTRACT PERIOD(S):  The Initial Contract Period is Date of Award through September 30, 2006.
Possible extensions include:


October 1, 2006 through September 30, 2007

October 1, 2007 through September 30, 2008

  

CONTRACT EXTENSIONS:  At the end of the current fiscal year, the Commissioners Court reserves the right to extend this contract, by mutual agreement of both parties, as it deems to be in the best interest of the county.  This extension will be in twelve (12) month increments for up to an additional twenty-four (24) months, with the terms and conditions remaining the same; and with a price escalation at renewal time each year of no more than the consumer price index for that year.  The total period of this contract, including all extensions will not exceed a maximum combined period of thirty-six (36) months.  The extension of this contract is contingent on the appropriation of necessary funds by Commissioner’s Court for the fiscal year in question.  Upon the failure of Commissioner’s Court to so appropriate in any year, the Vendor may elect to terminate this agreement, with no additional liability to the County.  The County and the Vendor agree that termination shall be the Vendor’s sole remedy under this circumstance. 
BID CONTACTS

PURCHASING CONTACT:
Ginny Atkinson



301 SE Inner Loop – Suite 106


Georgetown, TX 78626



(512) 943-1554


wmsncntybids@wilco.org
TECHNICAL CONTACT:


Joe Latteo



508 Holly



Georgetown, TX 78626



(512) 930-4417

facilities@wilco.org
MISCELLANEOUS
FOB DESTINATION:  All of the items listed are to be Free On Board to final destination (FOB Destination) with all transportation charges if applicable to be included in the price, unless otherwise specified in the Invitation for Bids.  The title and risk of loss of the goods shall not pass to the County until receipt and acceptance takes place at the FOB point.
FIRM PRICING:  All of the items listed are to be on a "per unit" basis, stating a firm price per unit or unit quantity of each item.  This price must be good from the date of bid opening for a fixed period of time.  Unless the Bid expressly states otherwise, this period shall be until the end of the current fiscal year on September 30, 2006.  Bids which do not state a fixed price, or which are subject to change without notice, will not be considered.  The Court may award a contract for the period implied or expressly stated in the lowest and best bid, but for no longer than the current fiscal year.
ESTIMATED QUANTITIES:  The estimated quantity of each item listed in the notice is only an estimate -- the actual quantity to be purchased may be more or less.  The County is not obligated to purchase any minimum amount, and the County may purchase any reasonable amount greater than the estimate for the same unit price.  Any limit on quantities available must be stated expressly in the bid.
FUNDING:  Funds for payment have been provided through the Williamson County budget approved by Commissioners Court for the October 1, 2005 thru September 30, 2006 fiscal year.
SALES TAX: Williamson County is by statute, exempt from the State Sales Tax and Federal Excise Tax.

STATEMENTS:  No oral statement of any person shall modify or otherwise change, or affect the terms, conditions, plans and/or specifications stated in the various Bid Packages and/or Bid Instructions/Requirements.

DELIVERY: The delivery time and location for the commodity and/or service covered by this bid shall be as stated in the various bid packages.

PURCHASE ORDER:  If required by the Williamson County Purchasing Department a purchase order(s) may be generated to the successful bidder for products and/or services.  If a purchase order is issued the purchase order number must appear on all itemized invoices and/or requests for payment.

PAYMENT: Payment shall be made by check from the County upon satisfactory completion and acceptance of items and submission of the Invoice to the ordering department for work specified by this Contract Document.  All payments owed will be paid no later than thirty (30) days after the goods or services are received OR the date that the invoice is received by the Auditor’s Office whichever is later.  As a minimum, invoices shall include:

(1) Name, address, and telephone number of Vendor and similar information in the event the payment is to be made to a different address

(2) County contract, Purchase Order, and/or delivery order number

(3) Identification of items or service as outlined in the contract

(4) Quantity or quantities, applicable unit prices, total prices, and total amount

(5) Any additional payment information which may be called for by the contract

Payment inquiries should be directed to the Auditor's Office, Accounts Payable Department: Donna McKitrick, 943-1558 or Kathy Blankenship, 943-1557.

CONFLICT OF INTEREST: No public official shall have interest in a contract, in accordance with Vernon's Texas Codes Annotated, Local Government Code Title 5, Subtitle C, Chapter 171.

ETHICS:  The bidder shall not accept or offer gifts or anything of value nor enter into any business arrangement with any employee, official or agent of Williamson County.
DOCUMENTATION:  Bidder shall provide with this bid response, all documentation required by this bid.  Failure to provide this information may result in rejection of the bid.

TERMINATION FOR DEFAULT: Williamson County reserves the right to enforce the performance of this contract in any manner prescribed by law or deemed to be in the best interest of the County in the event of breach or default of this contract.  Non-Performance of the bidder in terms of specifications shall be a basis for the termination of the contract by the County.  The County shall not pay for commodities/services which are unsatisfactory.  Vendors will be given a reasonable opportunity before termination to correct the deficiencies.  This, however, shall in no way be construed as negating the basis for termination for non-performance.

SILENCE OF SPECIFICATIONS: The apparent silence of these specifications as to any detail or to the apparent omission from it of a detailed description concerning any point, shall be regarded as meaning that only the best practices are to prevail.  All interpretations of these specifications shall be made on the basis of this statement.
COMPLIANCE WITH LAWS: The successful bidder shall comply with all applicable federal, state and local laws and regulations pertaining to the practice of the profession and the execution of duties under this bid including the TEXAS HAZARD COMMUNICATION ACT and THE WILLIAMSON COUNTY HAZARD COMMUNICATION PROGRAM POLICY.

WORKER’S COMPENSATION

The Texas Labor Code, §406.096, requires workers' compensation insurance coverage for all persons providing services on a building or construction project for a governmental entity.  The rule requires a governmental entity to timely obtain certificates of coverage and retain them for the duration of the project.  The rule also sets out the language to be included in bid specifications and in contracts awarded by a governmental entity and the information required to be in the posted notice to employees.  The rule is adopted under the Texas Labor Code, §402.061.  The information provided below is a result of this rule.  By submitting your bid to the county, you are acknowledging that this rule is a part of these bid specifications, and that you will observe and abide by all of the requirements outlined in the rule.  You are further agreeing that should your bid or proposal be accepted by the Williamson County Commissioners' Court, the necessary certificates of coverage showing workers' compensation coverage, will be provided to the following name and address, prior to beginning work:

Ginny Atkinson

Williamson County Purchasing Office

710 Main Street - Suite 303

Georgetown, TX  78626

If you have any questions related to this ruling and/or requirement, you are encouraged to contact either the Williamson County Purchasing Department at (512) 943-1554, or you may call the Texas Workers' Compensation Commission at (512) 804-4000.

Workers' Compensation Insurance Coverage:

A.  Definitions:  Certificate of coverage ("certificate")-A copy of a certificate of insurance, a certificate of authority to self-insure issued by the commission, or a coverage agreement (TWCC-81, TWCC-82, TWCC-83, or TWCC-84), showing statutory workers' compensation insurance coverage for the person's or entity's employees providing services on a project, for the duration of the project.

Duration of the project - includes the time from the beginning of the work on the project until the contractor's/person's work on the project has been completed and accepted by the governmental entity.

Persons providing services on the project ("subcontractor" in S406.096) - includes all persons or entities performing all or part of the services the contractor has undertaken to perform on the project, regardless of whether that person contracted directly with the contractor and regardless of whether that person has employees.  This includes, without limitation, independent contractors, subcontractors, leasing companies, motor carriers, owner-operators, employees of any such entity, or employees of any entity which furnishes persons to provide services on the project.  "Services" include, without limitation, providing, hauling, or delivering equipment or materials, or providing labor, transportation, or other service related to a project.  "Services" does not include activities unrelated to the project, such as food/beverage vendors, office supply deliveries, and delivery of portable toilets.


B.  The contractor shall provide coverage, based on proper reporting of classification codes and payroll amounts and filing of any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 401.011(44) for all employees of the contractor providing services on the project, for the duration of the project.


C.  The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the contract.


D.  If the coverage period shown on the contractor's current certificate of coverage ends during the duration of the project, the contractor must, prior to the end of the coverage period, file a new certificate of coverage with the governmental entity showing that coverage has been extended.


E.  The contractor shall obtain from each person providing services on a project, and provide to the governmental entity:

(1) a certificate of coverage, prior to that person beginning work on the project, so the governmental entity will have on file certificates of coverage showing coverage for all persons providing services on the project;

(2) no later than seven (7) days after receipt by the contractor, a new certificate of coverage showing extension of coverage, if the coverage period shown on the current certificate of coverage ends during the duration of the project.

F.  The contractor shall retain all required certificates of coverage for the duration of the project and for one year thereafter.

G.  The contractor shall notify the governmental entity in writing by certified mail or personal delivery, within ten (10) days after the contractor knew or should have known, of any change that materially affects the provision of coverage of any person providing services on the project.

H.  The contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas Workers' Compensation Commission, informing all persons providing services on the project that they are required to be covered, and stating how a person may verify coverage and report lack of coverage.

I.  The contractor shall contractually require each person with whom it contracts to provide services on a project, to:

(1) provide coverage, based on proper reporting of classification codes and payroll amounts and filing of any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 401.011(44) for all of its employees providing services on the project, for the duration of the project;

(2) provide to the contractor, prior to that person beginning work on the project, a certificate of coverage showing that coverage is being provided for all employees of the person providing services on the project, for the duration of the project;

(3) provide the contractor, prior to the end of the coverage period, a new certificate of coverage showing extension of coverage, if the coverage period shown on the current certificate of coverage ends during the duration of the project;

(4) obtain from each other person with whom it contracts, and provide to the contractor:

(a) a certificate of coverage, prior to the other person beginning work on the project; and

(b) a new certificate of coverage showing extension of coverage, prior to the end of the coverage period, if the coverage period shown on the current certificate of coverage ends during the duration of the project;

(5) retain all required certificates of coverage on file for the duration of the project and for one year thereafter;

(6) notify the governmental entity in writing by certified mail or personal delivery, within ten (10) days after the person knew or should have known, of any change that materially affects the provision of coverage of any person providing services on the project; and

(7) contractually require each person with whom it contracts, to perform as required by paragraphs (1) - (7), with the certificates of coverage to be provided to the person for whom they are providing services.

J.  By signing this contract or providing or causing to be provided a certificate of coverage, the contractor is representing to the governmental entity that all employees of the contractor who will provide services on the project will be covered by workers' compensation coverage for the duration of the project, that the coverage will be based on proper reporting of classification codes and payroll amounts, and that all coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, with the commission's Division of Self-Insurance Regulation.  Providing false or misleading information may subject the contractor to administrative penalties, criminal penalties, civil penalties, or other civil actions.

K.  The contractor's failure to comply with any of these provisions is a breach of contract by the contractor which entitles the governmental entity to declare the contract void if the contractor does not remedy the breach within ten (10) days after receipt of notice of breach from the governmental entity.
BID SPECIFICATIONS
GENERAL INSTRUCTIONS:

All bids submitted must be valid for a period of ninety (90) days after bid opening date.

The successful bid once awarded in Williamson County Commissioner’s Court will become a part of the contract between Williamson County and the successful Vendor.

Prior to submitting bid, bidders are required to examine the bidder instructions, specifications, bid contract, and bid forms carefully.  Failure to do so will be at the bidder’s risk.

All costs directly or indirectly related to the preparation of a response to this bid or any oral presentation required by Williamson County to supplement and/or clarify a bid shall be the sole responsibility of the vendor.

All certificates of insurance coverage must be provided to the following individual prior to beginning work:





Ginny Atkinson





Assistant Purchasing Director





Williamson County Auditor’s Office





301 SE Inner Loop – Suite 106




Georgetown, Texas  78626

Bidder must provide a list of at least three (3) commercial references where landscape maintenance has been provided that is a minimum of 50,000 square feet and similar in scope.

The Bidder must visit the sites where the grounds are to be maintained and must have discussed the specific requirements with the owner’s designated representative, Joe Latteo, Facilities Director.

The successful bidder must supply all of the mowing, edging and trimming equipment, materials and labor.  Williamson County will not provide storage space for the Vendor’s equipment.
The Vendor must submit a status report of jobs completed to the Facilities Director on a bi-weekly basis.  This report will list completed job duties during the reporting period.  Duties to be reported include regular mowing, edging, and trimming as well as shrub and tree trimming, pre-emergent and fertilizer applications.  Problem conditions that are encountered during the normal duties of the vendor shall be reported as well.  Conditions may include, but are not limited to turf grass diseases, fire ant or other pest problems, and necessary irrigation system maintenance.  This report may also contain any other comments or suggestions to the Facilities Director.  A representative of the Williamson County Extension Agents office will periodically throughout the year conduct site evaluations and report cards will be completed and turned into the Facilities Director on the performance of the Vendor based on the landscape maintenance schedule and specifications.
If at any time the Vendor’s performance fails to meet expectations the Vendor will be placed on probation for a period of thirty (30) days.  The average score must be 3.0 or better.  If performance does not improve the contract will be cancelled and the landscape maintenance will be put back out for bid.   
EXAMPLE OF STATUS REPORT:  

Weekly Landscape Maintenance Checklist

Place a check mark by each item completed during the past week.

1. Mow and edge lawns if needed.

2. Prune back any shrubs or groundcover overhanging curbs & sidewalks

3. Remove litter and leaves from plants, planters, and parking lots

4. Remove any broken or fallen branches from trees.  Remove sucker growth from tree trunks.

5. Remove any weeds larger than 2 inches high or wide from flowerbeds.  Weeds 2 inches and larger must be removed, not just killed.

6. Replace bark mulch which has been knocked or washed out of planters.  

7. Check plants for signs of stress or disease.  Request authorization to replace other dead or missing plants

8. Sweep or blow clean all walkways, paving and curbs.

9. Check the irrigation system.   Make emergency repairs as needed or request authorization to make major repairs.

10. Adjust the irrigation controllers for current water needs of plants.

11. Notate when fertilizers, pre-emergent herbicides, etc. are applied.

Checked by:_______________________________(Print Name)

Signature________________________________Date:_____________

EXAMPLE OF REPORT CARD:

Score scale 1-4:

1-unacceptable 

2- needs improvement 

3-good  

4-superior

MAINTENANCE PROCEDURE:

SCORE
Turf Areas Mowed



_______

Walks Edged




_______

Line Trimming




_______

Tree Trimming (clearance and sucker removal)
_______

Shrub Trimming




_______

Beds Weed-free



_______

Annual Color fertilized, free of weeds and pests
_______

Proper Soil Moisture Levels


_______

Three-inch layer of mulch maintained

_______

Tree wells weed free



_______

Debris, trash removal



_______

Hard surface weeds removed


_______

Timely procedures:

Turf Fertilized




_______

Trees Fertilized 




_______

Shrubs Fertilized



_______

Pre-emergent Applied properly


_______

The Vendor must carry adequate General Liability Insurance and Workers’ Compensation.

I.  SPECIFICATIONS FOR CLASS-A PROPERTIES:

Turf Area Maintenance

A. Mowing

All turf areas shall be inspected and policed for litter and debris prior to each mowing, and disposed of.  Mowing shall be in accordance with attached schedule.  Mowing shall occur as often as necessary to keep all turf areas looking crisp, clean and well-groomed.  Mow St. Augustine grass and buffalo grass at a 2 inch height and mow Bermuda grass at 1 to 1.5 inch height.    

B. Edging

All sidewalks, curb lines, concrete slabs, bed edges and the immediate high visual areas shall be mechanically edged as needed to maintain a neat, clean appearance approximately twice per month.  Mechanical edgers will be used at all possible locations.

C. Trimming or Weed Eating

Trimming shall be performed around all road signs, guard posts, trees, shrubs, utility poles and other obstacles paying special care not to damage trees and shrubs.  The grass to be trimmed shall not be trimmed to less than the desired height of cut determined by the mowing operation.

D. Turf Fertilization

Turf shall be fertilized with a well-balanced slow release fertilizer.  Fertilize all lawns in the first two weeks of April with 3-1-2 ratio fertilizer with iron additive at a rate of 1.0 pound of actual nitrogen per 1,000 sq. ft (using a slow release source of nitrogen.) This would be equivalent to 5 pounds of a 21-7-14 or 7 pounds of 15-5-10 per 1,000 sq. ft. Water the lawn thoroughly after applying the fertilizer.  A second application of the same fertilizer should be made the first two weeks in October.

E. Weed Control

Pre-emergent for control of winter weeds (ie. Rescue grass, poa annua, bur clover, etc) shall be applied one time per year, in the fall (by September 15th).  The pre-emergent herbicide needs to be watered in after application for good control.  Vendor shall provide surveillance for detection of all weed infestations in turf areas and shall take timely measures to treat same with appropriate herbicide.  All precautions shall be taken in the handling and application of all sprays as stated on the herbicide label.  One application with follow up applications as required to attain a kill of 90% of broadleaved weeds shall be required.

F. Debris Removal

Contractor shall remove grass clippings from walk, curbs and paving.  Grass clippings are to be removed from lawns if in wind rows or if unsightly clumps are left on the lawn (normally created by the inability to mow on schedule because of rain).

Tree and Shrub Care

Maintain trees and shrubs in a healthy, growing condition by following accepted horticultural practices and performing all necessary operations including, but not limited to, the following:

A. Fertilize all trees once a year in late winter by broadcasting 2 to 3 lbs actual nitrogen per 1000 square feet, up to and just beyond the branch spread with 3-1-2 slow release fertilizer per tree.  Fertilizing of all shrubs and ground cover to be done two times per year with a well-balanced slow release fertilizer.

B. Basins (Tree Wells)

Maintain a basin around plants large enough (12”-18” shrubs; 18”-24” trees) to minimize competition for water and nutrients by grass and ground cover and eliminate mechanical injury from mowers and string trimmers.  Tree wells may be chemically contained in the event there is no wind to cause drift, and all suckers have been removed prior.  Keep herbicide off tree trunks.  

C. Pruning Of Trees & Shrubs

Minimal pruning shall be done only to enhance natural growth.  Dead, damaged and diseased portions of the plant will be removed.  All cuts shall be flush and clean, leaving no stubs or tearing of bark.  All major pruning shall be done following flowering or during plant’s dormant season.  Emergency or minor pruning shall be done when needed.  Prune shrubbery to maintain proper size in relationship to adjacent plantings and intended function.  Prune trees as required removing weak branching patterns and maintaining balance of head growth development.  Prune groundcover plantings as required to restrain perimeter growth to within planting bed areas where adjacent to walks and curbs.  Tip prune selected branches of low growing shrub or groundcover masses to maintain even overall heights and promote fullness.  All suckers and water sprouts will be continually removed from trees.

D. Clearance And Visibility

Trees and shrubs shall be pruned in such a way to avoid blocking the clear view of signs, illumination by light fixtures, the flow of air vents and air conditioner compressors as well as pedestrian and vehicular traffic.  Remove lower limbs when obstructing vehicular or pedestrian clearances.  

E. Staking

Maintain tree alignment, provided by guying or staking, in sound condition; periodically check all ties to ensure against injury to the cambium layer.  Remove tree stakes and guys when the trees are able to support themselves.  

F. Weed Control

Keep basins and shrub beds free of weeds.  Avoid excessive soil cultivation which destroys shallow roots and contributes to soil erosion.  Bed edges are to be kept clean and weed defined.  Control of weed and undesirable grasses shall occur through mechanical means and post-emergence chemicals.  Weed control will be maintained to ensure that no individual weed or undesirable grass remains more than three weeks, no weed may remain that is taller than six inches (6”) and weed density shall never exceed an average of over two (2) weeds per square foot, averaged over the worst half of the given area.

G. Mulch

Maintain a 3-inch layer of mulch in all plant beds.   All planter beds in high traffic areas will be raked through once per quarter to remove debris and promote an attractive appearance.

H. Litter & Trash

Litter will be removed from landscape areas on each visit.  All debris, litter and trash will be disposed of by the use of dumpsters on site, when available.

I. Annual Color

Two annual color changes out are to be made at the following properties: Courthouse, Cedar Park Annex

On a monthly schedule fertilize, dead head, and treat for fungus and pests.

Irrigation Equipment Operation

Establish time setting and intervals of irrigation water application for each value of all irrigation zones.  Make changes when necessary to correspond to variable watering requirements for lawn or planting areas.

Observe operation of all irrigating heads at least once each operating month.  Check for coverage and plugged heads; balance system and clean heads as required to maintain system in proper working order.

Perform necessary site visits and observations to maintain the proper amounts of moisture in soil to promote healthy and vigorous plant growth.  Correct conditions of over or underwatering as may be determined by weekly observations during the irrigation season.  Need for repairs of irrigation system shall be reported to Facilities Director.  Make emergency repairs as needed or request authorization to make major repairs.

Parking Lot And Hard Surface Weed Control

Building maintenance strips, concrete expansion joints, curbs, gutters, and paved areas will be kept weed and grass free with the use of herbicides which inhibit or eradicate growth.  Any foliage protruding more than one (1”) above the plane of the parking lot is to be removed by mechanical means, after the chemicals have killed the plant.  This will be performed on the next scheduled visit.

LANDSCAPE MAINTENANCE SCHEDULE

	FUNCTION
	JAN
	FEB
	MAR
	APR
	MAY
	JUN
	JUL
	AUG
	SEP
	OCT
	NOV
	DEC

	Mowing Turf Areas
	Bi-weekly


	Weekly


	Bi-Weekly

	Edge Walks
	Monthly
	Bi-weekly


	Monthly

	Line Trim
	Bi-weekly


	Weekly


	Bi-weekly

	Tree Trimming
	Major pruning in dormant season; as Necessary

	Shrub Trimming
	Major pruning in dormant season; as Necessary

	Manual Weed Beds
	As Necessary

	Fertilize Turf
	Twice a Year (April & October)

	Fertilize Trees 
	Once a Year (February)

	Fertilize Shrubs
	Twice a Year (February & early June)

	Weed/Grass around  tree wells/ signs/ etc.
	As Necessary

	Pre-emergent
	Once a Year (by September 15th)

	Annual Color
	Monthly (Fertilize, deadhead, pest management)

	Irrigation Checks & Adjustments
	As Necessary


CLASS-A PROPERTIES INCLUDED FOR ABOVE SPECIFICATIONS:

1. Courthouse – Exterior of fence only, 710 Main Street, Georgetown 

2. Sheriff Administration/Jail, 508 S Rock St, Georgetown

3. Criminal Justice Center, 405 MLK, Georgetown 

4. Inner Loop Annex, 301 SE Inner Loop, Georgetown

5.  
Juvenile Justice Center, 1821 SE Inner Loop, Georgetown

6. Parking Garage CJC/Jail, 305 W. 4th, Georgetown

7. Cedar Park Annex, 350 Discovery Blvd, Cedar Park

8. Taylor Annex, 412 Vance St, Taylor
9.
JP Pct # 4, 211 West 6th Street, Taylor 
II.  SPECIFICATIONS FOR CLASS-B PROPERTIES:

Grass Areas:

Mowing and edging must be done once a week, March through October.  Mowing must not remove more than one-third of the above ground growth.  Mowing height should be determined by type of grass and adjusted accordingly to maintain a healthy turf especially during hot, dry weather conditions. Mowing and edging from November through February will be done on an “as needed” basis to maintain a manicured look.

Fertilizer and Pre-Emergent Applications (include cost in bid):

Lawns must be fertilized two (2) times per year with 3-1-2 ratio fertilizer at the rate of one pound of actual nitrogen per one thousand (1000) square feet in first two weeks of April and the first two weeks of October.  Pre-emergent for control of winter weeds (ie. Rescue grass, poa annua, bur clover, etc) shall be applied one (1) time per year, fall (by September 15th).  All applications need to be watered in.

Shrubs and Ground Cover Beds:

Flowerbeds and ground cover beds are to be maintained weed-free, using manual weeding.  Herbicides are to be used ONLY with written approval from Williamson County.

Hedge type shrubbery must be trimmed and pruned as necessary to maintain a manicured appearance.

All other types of shrubs must be trimmed and pruned as necessary in accordance with the best horticultural practice and the desired manicured look. 

Trees:

Trees shall be maintained in a healthy, vigorous growing condition, free from disease and large concentrations of pests.

Prune trees to remove dead, diseased, dangerous, or crossing branches.  Must be pruned and shaped during January maintaining an eight-foot clearance above ground level.  Sucker growth on trees should be kept pruned off at all times.  Trees must be fertilized once a year in late winter by broadcasting 2 to 3 lbs actual nitrogen per 1000 square feet, up to and just beyond the branch spread.  Tree wells should be maintained weed-free of competing grass and broadleaved weeds.  

Debris, Trash and Litter:

Debris, trash, and litter must be removed from all lawns, flowerbeds and landscape areas prior to mowing. Contractor shall remove grass clippings from walk, curbs and paving.  Grass clippings are to be removed from lawns if in wind rows or if unsightly clumps are left on the lawn (normally created by the inability to mow on schedule because of rain).

Irrigation Equipment Operation:

Establish time setting and intervals of irrigation water application for each value of all irrigation zones.  Make changes when necessary to correspond to variable watering requirements for lawn or planting areas.

Observe operation of all irrigating heads at least once each operating month.  Check for coverage and plugged heads; balance system and clean heads as required to maintain system in proper working order.

Perform necessary site visits and observations to maintain the proper amounts of moisture in soil to promote healthy and vigorous plant growth.  Correct conditions of over or underwatering as may be determined by weekly observations during the irrigation season.  Need for repairs of irrigation system shall be reported to Facilities Director.  Make emergency repairs as needed or request authorization to make major repairs.

Parking Lot and Hard Surface Weed Control:

Building maintenance strips, concrete expansion joints, curbs, gutters, and paved areas will be kept weed and grass free with the use of herbicides which inhibit or eradicate growth.  

Miscellaneous:

Ditches between the project property lines and streets must be maintained as if they are part of the property.

Emergencies:

In the event of severe storm damage on properties such as broken or fallen tree limbs, the Vendor must be available “as needed” to help County Maintenance workers cut and remove the debris and the Vendor may charge additional fees for such services.

CLASS-B PROPERTIES INCLUDED FOR ABOVE SPECIFICATIONS:
A.GEORGETOWN AREA PROPERTIES:

1. Georgetown Health Dept, 102 W 3rd St, Georgetown

2. DPS Driver's License, 516 Pine St, Georgetown

3. Lott Building, 107 S Holly, Georgetown

4. Health Dept Environmental, 303 N Main St, Georgetown

5. EMS Headquarters, 305 MLK, Georgetown

6. EMS Administration/911 Addressing, 303 MLK, Georgetown

7. Old Jail Bldg, 300 N Main St, Georgetown

8. Drug/Alcohol Abuse Council (Red House), 311 N Main St, Georgetown

9. Facilities Maintenance Office, 508 Holly, Georgetown

10. Tax Assessor/Collector Office, 904 S Main St, Georgetown
B.  ROUND ROCK AREA PROPERTIES:

1. Round Rock Annex Bldg A, 211 Commerce Cove, Round Rock

2. Round Rock Annex Bldg B, 211 Commerce Cove, Round Rock
C. TAYLOR AREA PROPERTIES:

1. Taylor Health Dept, 115 W 6th St, Taylor

2. Precinct 4 Constable Building, 2501 Mallard Lane, Taylor

III.  SPECIFICATIONS FOR CLASS-C PROPERTIES:

Weed-eat and apply weed killer quarterly or as needed. 

CLASS-C PROPERTIES INCLUDED FOR ABOVE SPECIFICATIONS:

1. 800 MHz Radio Tower, 2910 SE Inner Loop, Georgetown
2. Outside Obstacle Course, Juvenile Justice Center, 1821 SE Inner Loop, Georgetown

3. Radio Tower, 1900 Cougar Country Drive, Cedar Park

4. Radio Tower, 5251 County Road 200, Liberty Hill

5. Radio Tower, 7800 County Road 424, Thrall

6. Showbarn, 425 E Morrow, Georgetown
7. Open lot South of Jail, Georgetown
8. Open lot corner of MLK & 8th St., Georgetown
BID EVALUATION: 

Evaluation of the bids received will be based on the following:

· Lowest and Reasonable Mowing Price

· Three (3) commercial references for similar contracts in size and scope (minimum 50,000 square feet) in the past three (3) years
· One commercial reference shall be for an equal (or higher) valued contract as that contained in this bid
· Availability of manpower
· On site Inspection of Vendor's equipment for capability to perform; if in the County’s judgment the Vendor cannot perform adequately, then Vendor must show proof of intent to purchase equipment necessary to perform
· Company History (length of time in business, having proper licenses to handle fertilizer & irrigation, etc.)

· Methodology (how Vendor will calculate cost of property’s added to or removed from contract)

LIST OF MACHINERY AND EQUIPMENT

It is required that a Vendor be able to perform landscape maintenance services as specified in this document.  It is represented as part of this bid that all of the equipment listed below is available for use on the work covered by this Bid. 

As a part of the bid evaluation a team from the Facilities Maintenance Department will inspect the availability and capability of the equipment of the Vendor(s) submitting the apparent low bid(s).  

UNITS                   

TYPE OF EQUIPMENT

__________________________________ 

Printed name

__________________________________
Signature

__________________________________

Title

__________________________________

Date

Pre-Bid Inspection

Prior to this submittal, I _____________________ (print) have visually inspected and am familiar with all landscaping areas contained in this bid.  Any discrepancies or questions have been reported in writing to the Facilities Maintenance Department.  (Copy attached)

__________________________________ 

Printed name

__________________________________________

Signature

__________________________________________

Title

__________________________________________

Company Name

__________________________________

Date

WILLIAMSON COUNTY BID FORM
LANDSCAPE MAINTENANCE FOR WILLIAMSON COUNTY
ANNUAL CONTRACT
BID NUMBER: 06WCA018
NAME OF BIDDER: ___________________________________________________________________         ________

Mailing Address: ___________________________________________                                                                    _____                                         
        City: _____________           _______              ___  State: __________ Zip:____________________

Email Address:  ___________________________________________________________________________________

Telephone:  (________) ________________________________  Fax:  (________) ____________ _________________

GEORGETOWN, CEDAR PARK, ROUND ROCK, LIBERTY HILL, THRALL, AND TAYLOR AREA PROPERTIES:



Total Amount Bid____________________________________________

                                                                                             WRITTEN AMOUNT

                            ____________________________________________

                                                                                              NUMERICAL AMOUNT
CHECK ONE OF THE FOLLOWING:

          

     low item basis. (Will accept award on "any or all" items.) 

     "all or none" basis. (Will accept award of "all" items only.  If left blank, low item will apply.)
The undersigned, by his/her signature, represents that he/she is authorized to bind the bidder to fully comply with the terms and conditions of the attached Invitation for Bid, Specifications, and Special Provisions for the amount(s) shown on the accompanying bid sheet(s).  By signing below, you have read the entire document and agreed to the terms therein.
__________________________________       ___________________________  Date of BID:  __________  ________

Signature of Person Authorized to Sign BID

Printed Name and Title of Signer:_____________________________________________________________________

DO NOT SIGN OR SUBMIT WITHOUT READING ENTIRE DOCUMENT
THIS FORM MUST BE COMPLETED, SIGNED, AND RETURNED WITH BID
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